
 

11th September 2020 

Dear Parent/Carer 

 

We have successfully completed a full week of our new timetable and this has gone extremely well. 

As you can imagine there are significant logistical challenges for us to manage and working through 

the timetable has proved a strong test for our systems and protocols. The students have been 

amazing and really embraced the systems we have put in place. 

 

We have acted on feedback from staff, students and parents and have made some small 

adjustments that we have communicated to the students in a virtual assembly today. These will only 

strengthen our control systems to help minimise the spread of the virus. The Senior Leadership 

Team is spending up to 3 hours a day on duty in order to ensure that systems and procedures are 

followed consistently and monitored so we can continue to make improvements. As a consequence, 

you may not always get an individual reply to your contact with school, but your feedback is taken 

onboard. 

 

Below are a series of reminders and updates on some key areas. I would be grateful if you could 

reiterate these at home. Those in bold are changes. 

 

Symptoms 

Please ensure that you remain vigilant for any of the 3 main symptoms of the virus; 

High temperature 

A new continuous cough 

A loss or change of normal sense of smell or taste 

 

If you have symptoms, however mild, you should stay at home, arrange a test and inform the 

school. Please keep us informed of any changes in symptoms, test results, self isolation (including 

family members) so we can assist you in getting back to school as soon as possible. 

 

If someone in your household has symptoms or tests positive, please stay at home and self isolate 

as per the guidance for 14 days. 

 

The full guidance for households on self isolating, symptoms and testing can be found here. 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-

guidance-for-households-with-possible-coronavirus-covid-19-infection#symptoms 

 

Attendance 

Please contact our dedicated absence line on 01296 689720 

or studentabsence@cottesloe.bucks.sch.uk before 8:30am for all absence matters including 

suspected/actual Covid 19 cases, testing updates and self isolations. 

 

Contact needs to be made for each and every day of absence. It is extremely important this year 

that the exact reason for absence is given as we may at any point have to report and respond to 

local situations. 

 

Shielding advice for all adults and children paused on 1 August 2020. This means that even the 

small number of pupils who will remain on the shielded patient list can return to school, as can those 

who have family members who are shielding. If you are concerned about returning please contact 

your childs Head of Year. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#symptoms
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#symptoms
mailto:studentabsence@cottesloe.bucks.sch.uk


 

Face masks/coverings 

All students should carry a mask/face covering at all times. 

Face masks/coverings can be worn at any time outside the classroom. 

These must be worn correctly and stored appropriately when not in use. 

Students travelling on all school public transport should wear a mask/face covering. 

All students who depart school via the coach park which includes those that use school 

buses or are picked up by car will be dismissed from afternoon tutor time wearing 

masks/coverings. 

 

Lockers 

Students can access their lockers at break and lunchtime. Speak to a member of the duty 

staff who will assist you. 

A small number of lockers are inside the buildings and we can manage access safely at break and 

lunchtime. 

 

PE kit 

Full Cottesloe PE kit must be worn for all PE lessons. 

Students can wear additional non-Cottesloe sportswear on days when they are coming into 

school in PE kit to keep warm. This must be appropriate for school and reflect the high 

standards of our everyday uniform policy. 

 

Lanyards 

Students in each year group bubble have been issued with a coloured lanyard with important details 

of their timetable. 

Lanyards must be worn at all times to assist staff manage movement around the site. 

Students who persistently do not follow this instruction will be dealt with by our Behaviour Policy 

which outlines the importance of maintaining Health and Safety at all times. 

 

Buses 

We are working closely with Bucks County and our main contractor Marshalls to ensure buses are 

running smoothly and with the right capacity for those eligible to travel. 

 

We have expressed our concerns to both Bucks and Marshalls over the withdrawal of the new 664 

service and issues with overcrowding on some routes. There have been some changes to routes 

where capacity issues were identified. Families have been informed where this has occurred. 

 

Government guidance for school bus transport is different to the guidance for travelling on a public 

bus to and from school. Students travelling on a school bus, where only school children are on 

board and no member of the public is able to travel on the same bus, are not required to socially 

distance. Buckinghamshire Council has allocated seats to the capacity of the bus. These buses are 

considered 'closed door' buses where the same children will be travelling together every day - 

creating a travel bubble. This means that these buses can be full but every child will have a seat. 

 

In comparison, public buses have a reduced capacity of 50%. Bus companies providing a service to 

our students have completed their own risk assessments in accordance to the council and 

government guidance. Facemasks are mandatory on public buses but only recommended on school 

only closed door buses. Many schools, including The Cottesloe School expect all students who 

travel on any bus to wear a mask when travelling. 

 



 

For further information about school transport and Covid measures please see the Bucks 

website: https://www.buckscc.gov.uk/services/education/school-transport/coronavirus 

 

Car pick up 

Pick up by car is restricted to after 3.15pm at the rear entrance to the school. 

Please do not attempt to enter the site or obstruct the main road before this time as this creates a 

safeguarding issue for those students and staff where buses cannot enter the site for collection due 

to congestion. 

 

We look forward to welcoming our students back again next week. We are extremely proud of the 

start the students have made to the new year. 

 

Thank you for your continued support and cooperation. 

 

Yours sincerely 

Mr S Jones 

Headteacher 

https://www.buckscc.gov.uk/services/education/school-transport/coronavirus

